
If you have any questions or issues, contact us and we'll be happy to help: vialogues@tc.columbia.edu 
	  

How to Use Vialogues 
 
Creating an EdLab Account 

1. Go to https://vialogues.com 
2. Click the red “sign up” button on the right side of the page or "Create an EdLab Account" in the 

navigation bar.  
3. Fill out the registration form and then “Create an EdLab Account.” 
4. Verify your login information by clicking the link that was emailed to you.  
5. You can now log into Vialogues! 

 
Participating in a vialogue 

1. To add comments to a video, click into the text box below the video player. A timecode will 
automatically be generated, marking that point in the video.  

a. You can manually change your timecode, in case you discover it wasn't quite as 
precise as you wanted it to be.  

2. Clicking on a timecode in the discussion panel will take you to the corresponding point in the 
video so you can see the comment in the context it was made. 

3. If you are a moderator of a vialogue, you can add poll and multiple-choice questions to your 
discussion!  

a. To do this, click the "Q&A" button below the main text box on the play page. As with all 
comments, poll/multiple-choice questions are associated with a timecode that you can 
manually change.  

 
Creating a vialogue 

1. Click “Create” on the top navigation bar. 
2. You can upload a video from your computer, embed one from YouTube or Vimeo, or choose 

from our collection. 
3. Once you've selected a video, you need to define your vialogue. We suggest you use 

descriptive titles that clearly convey what the vialogue is about. 
4. In the next field, provide some directions for the participants (e.g., what to look for in the video, 

context and questions to keep in mind, how to get involved in the discussion). 
5. When you're done, click on the “Create Vialogue” button. 
6. You can now set permissions to the vialogue or click on “Go to Vialogue” and come back later 

to edit these permissions. 
 
Setting permissions on a vialogue 

1. You can set your vialogue to public or private. A public vialogue is open to all users of 
Vialogues while a private vialogue is open only to users that you specify. All vialogues are public 
by default. 

2. Only moderators can control permissions (if you created a vialogue you are automatically its 
moderator). 

3. You can set permissions from the manage page. To reach to the manage page, click on the 
gear icon beneath the video on the vialogueʼs play page. 

a. To change privacy settings, click the radial next to your preferred setting.  
b. If you want to make your vialogue private, enter the name(s) of the participant you want 

to give access to in the box for “Participants.” (Note: users need to already be 
registered with Vialogues in order to find them in the system). 

c. You can also invite participants to join your vialogue by emailing them the secure link to 
the vialogue. 

4. Don't forget to save your changes before navigating off of the manage page.  
 

 


